
ACCOUNTING / FINANCE 
 
JOB TITLE:                   Accounts Payable Clerk 
EMPLOYER:                 Providence Industries 
LOCATION:                  Long Beach 
TO APPLY: 
http://www.indeed.com/cmp/Providence-Industries/jobs/Account-Payable-Clerk-
e93aff89440297d7?q=accounting 
 
 
JOB TITLE:                   Staff Accountant 
EMPLOYER:                 P2S Engineering 
LOCATION:                  Long Beach 
TO APPLY: 
https://p2seng.bamboohr.com/jobs/view.php?id=13&source=indeed&src=indeed&postedDat
e=2016-09-27 
 
 
JOB TITLE:                   Accounting II 
EMPLOYER:                 Hunter Douglas 
LOCATION:                  Cerritos 
TO APPLY: 
http://www.indeed.com/cmp/Custom-Brands-Group/jobs/Accounting-
c29b0199c6a2ecf4?q=accounting 
 
 
JOB TITLE:                   Payroll Technician 
EMPLOYER:                 Paramount Unified 
LOCATION:                  Paramount 
TO APPLY: 
https://www.edjoin.org/Home/JobPosting/857413?utm_source=Indeed&utm_medium=organi
c&utm_campaign=Indeed 
 
 
JOB TITLE:                   Office Manager/Bookkeeper 
EMPLOYER:                 Principe Foods  
LOCATION:                  Long Beach 
TO APPLY: 
http://www.indeed.com/cmp/Principe-Foods,-Inc./jobs/Office-Manager-Bookkeeper-
ea69ad0092a05f82?q=accounting 
 
 

http://www.indeed.com/cmp/Providence-Industries/jobs/Account-Payable-Clerk-e93aff89440297d7?q=accounting
http://www.indeed.com/cmp/Providence-Industries/jobs/Account-Payable-Clerk-e93aff89440297d7?q=accounting
https://p2seng.bamboohr.com/jobs/view.php?id=13&source=indeed&src=indeed&postedDate=2016-09-27
https://p2seng.bamboohr.com/jobs/view.php?id=13&source=indeed&src=indeed&postedDate=2016-09-27
http://www.indeed.com/cmp/Custom-Brands-Group/jobs/Accounting-c29b0199c6a2ecf4?q=accounting
http://www.indeed.com/cmp/Custom-Brands-Group/jobs/Accounting-c29b0199c6a2ecf4?q=accounting
https://www.edjoin.org/Home/JobPosting/857413?utm_source=Indeed&utm_medium=organic&utm_campaign=Indeed
https://www.edjoin.org/Home/JobPosting/857413?utm_source=Indeed&utm_medium=organic&utm_campaign=Indeed
http://www.indeed.com/cmp/Principe-Foods,-Inc./jobs/Office-Manager-Bookkeeper-ea69ad0092a05f82?q=accounting
http://www.indeed.com/cmp/Principe-Foods,-Inc./jobs/Office-Manager-Bookkeeper-ea69ad0092a05f82?q=accounting


ARTS / COMMUNICATION 
 
JOB TITLE:                   Communications Manager 
EMPLOYER:                 DLBA 
LOCATION:                  Long Beach 
TO APPLY: 
http://www.indeed.com/cmp/DLBA/jobs/Communication-Manager-
a6fb335c16b35fc2?q=communications 
 
 
JOB TITLE:                   Marketing Coordinator 
EMPLOYER:                 Rem Pacific Sleep Center 
LOCATION:                  Long Beach 
TO APPLY: 
http://www.indeed.com/cmp/Rem-Sleep-Diagnostics-Center/jobs/Marketing-Coordinator-
8068da2249443ee3?q=communications 
 
 
JOB TITLE:                   Manager, Special Events 
EMPLOYER:                 Special Olympics of Southern California 
LOCATION:                  Long Beach 
TO APPLY: 
http://www.indeed.com/viewjob?jk=4216ad48e2c53b1f&q=communications&l=Long+Beach%
2C+CA&tk=1au8tusss1frc4ql&from=web 
 
 
JOB TITLE:                   Public Relations 
EMPLOYER:                 Frank Groff, Inc. 
LOCATION:                  Long Beach 
TO APPLY:       
http://www.indeed.com/cmp/Frank-Groff-Inc/jobs/Public-Relation-
9be7dabb6dae5937?q=communications 
 
 
JOB TITLE:                   Marketing Manager 
EMPLOYER:                 Overland, Pacific, & Cutler, Inc. 
LOCATION:                  Long Beach 
TO APPLY: 
https://www.paycomonline.net/v4/ats/index.php?/job/apply&clientkey=7FFA29CF0E0C023BDC
8D1AF978ECB1D2&job=29756 
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CONSTRUCTION 
 
SWIMMING POOL BUILDER  SUPERINTENDENT WANTED 
 
Provides support to pool builder by aiding in office and field work. Requires self-motivated 
customer service efforts, attention to detail, and regular communication of results with owner. 
Full time position, starting at $20 per hour, plus $.60 per mile for mileage. 
 
DUTIES: 

 Maintains communication of tasks and job status with business owner, subcontractors 
and customers. 

 Manages subcontractors to ensure job progress meets deadlines. 
 Adds value though field work i.e. delivering and picking up product for job sites. 
 Supports marketing campaigns. 
 Communication regarding building process & technique 

SKILLS / QUALIFICATIONS: 

 Requires at least 1 year previous construction/swimming pool construction experience. 
 Experience with reporting and administrative writing with clarity. 
 Microsoft office utilization (Word & Excel)  
 Managing processes in an organized fashion. 
 Professionalism & problem solving. 
 Good verbal & email communication. 
 Conversational spanish is a plus. 
 Have and utilize a smart phone. 
 Have a reliable vehicle, pick-up truck preferred. 

To apply, email your resume (as a MS WORD or PDF attachment only) to 
Cort.Huckabone@pacific-gateway.org  and put SWIMMING POOL BUILDER SUPERINTENDENT 
in the subject line of the email. 
 
JOB TITLE:                   Construction Worker 
EMPLOYER:                 Strongbuilders 
LOCATION:                  Paramount 
TO APPLY: 
http://www.indeed.com/cmp/NSIGHT-PSYCHOLOGY-AND-ADDICTION/jobs/Construction-
Worker-19434d98dfaee73e?q=construction 
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JOB TITLE:                   Diver/Tender 
EMPLOYER:                 Global Diving & Salvage 
LOCATION:                  Long Beach 
TO APPLY: 
https://gdiving-
openhire.silkroad.com/epostings/index.cfm?fuseaction=app.dspjob&jobid=257&company_id=
17027&version=1&jobBoardId=3343 
 
 
JOB TITLE:                   Maintenance Assistant I 
EMPLOYER:                 Port of Long Beach 
LOCATION:                  Long Beach 
TO APPLY: 
http://agency.governmentjobs.com/polb/default.cfm?action=viewJob&jobID=1438916 
 
 
JOB TITLE:                   Remodel Merchandiser/Crew Member 
EMPLOYER:                 MatchMG 
LOCATION:                  Long Beach 
TO APPLY: 
https://matchmarketing-
openhire.silkroad.com/epostings/index.cfm?fuseaction=app.jobinfo&jobid=8174&source=ONL
INE&JobOwner=992325&company_id=30080&version=1&byBusinessUnit=NULL&bycountry=
&bystate=&byRegion=&bylocation=&keywords=&byCat=&proximityCountry=&postalCode=&r
adiusDistance=&isKilometers=&tosearch=yes&city= 
 
 
JOB TITLE:                   Residential Solar Panel Installer 
EMPLOYER:                 Sunrun 
LOCATION:                  Downey 
TO APPLY: 
http://www.indeed.com/cmp/Sunrun/jobs/Residential-Solar-Panel-Installer-
382e426e6d9333d9?q=construction 
 
 
JOB TITLE:                   Maintenance Worker 
EMPLOYER:                 Telecare Corporation 
LOCATION:                  Long Beach 
TO APPLY: 
https://telecarecorp.silkroad.com/epostings/index.cfm?fuseaction=app.dspjob&jobid=222512
&company_id=16040&version=1&jobBoardId=1112 
 
 

https://gdiving-openhire.silkroad.com/epostings/index.cfm?fuseaction=app.dspjob&jobid=257&company_id=17027&version=1&jobBoardId=3343
https://gdiving-openhire.silkroad.com/epostings/index.cfm?fuseaction=app.dspjob&jobid=257&company_id=17027&version=1&jobBoardId=3343
https://gdiving-openhire.silkroad.com/epostings/index.cfm?fuseaction=app.dspjob&jobid=257&company_id=17027&version=1&jobBoardId=3343
http://agency.governmentjobs.com/polb/default.cfm?action=viewJob&jobID=1438916
https://matchmarketing-openhire.silkroad.com/epostings/index.cfm?fuseaction=app.jobinfo&jobid=8174&source=ONLINE&JobOwner=992325&company_id=30080&version=1&byBusinessUnit=NULL&bycountry=&bystate=&byRegion=&bylocation=&keywords=&byCat=&proximityCountry=&postalCode=&radiusDistance=&isKilometers=&tosearch=yes&city
https://matchmarketing-openhire.silkroad.com/epostings/index.cfm?fuseaction=app.jobinfo&jobid=8174&source=ONLINE&JobOwner=992325&company_id=30080&version=1&byBusinessUnit=NULL&bycountry=&bystate=&byRegion=&bylocation=&keywords=&byCat=&proximityCountry=&postalCode=&radiusDistance=&isKilometers=&tosearch=yes&city
https://matchmarketing-openhire.silkroad.com/epostings/index.cfm?fuseaction=app.jobinfo&jobid=8174&source=ONLINE&JobOwner=992325&company_id=30080&version=1&byBusinessUnit=NULL&bycountry=&bystate=&byRegion=&bylocation=&keywords=&byCat=&proximityCountry=&postalCode=&radiusDistance=&isKilometers=&tosearch=yes&city
https://matchmarketing-openhire.silkroad.com/epostings/index.cfm?fuseaction=app.jobinfo&jobid=8174&source=ONLINE&JobOwner=992325&company_id=30080&version=1&byBusinessUnit=NULL&bycountry=&bystate=&byRegion=&bylocation=&keywords=&byCat=&proximityCountry=&postalCode=&radiusDistance=&isKilometers=&tosearch=yes&city
https://matchmarketing-openhire.silkroad.com/epostings/index.cfm?fuseaction=app.jobinfo&jobid=8174&source=ONLINE&JobOwner=992325&company_id=30080&version=1&byBusinessUnit=NULL&bycountry=&bystate=&byRegion=&bylocation=&keywords=&byCat=&proximityCountry=&postalCode=&radiusDistance=&isKilometers=&tosearch=yes&city
http://www.indeed.com/cmp/Sunrun/jobs/Residential-Solar-Panel-Installer-382e426e6d9333d9?q=construction
http://www.indeed.com/cmp/Sunrun/jobs/Residential-Solar-Panel-Installer-382e426e6d9333d9?q=construction
https://telecarecorp.silkroad.com/epostings/index.cfm?fuseaction=app.dspjob&jobid=222512&company_id=16040&version=1&jobBoardId=1112
https://telecarecorp.silkroad.com/epostings/index.cfm?fuseaction=app.dspjob&jobid=222512&company_id=16040&version=1&jobBoardId=1112


CUSTOMER SERVICE 
 
JOB TITLE:                   Customer Service Representatives 
EMPLOYER:                 Ashley Furniture Homestores 
LOCATION:                  Long Beach 
TO APPLY: 
http://www.indeed.com/cmp/Ashley-Furniture/jobs/Customer-Service-Representative-
a18a2736cac1f965?q=customer+service 
 
 
JOB TITLE:                   Customer Service 
EMPLOYER:                 Frosted Cupcakery 
LOCATION:                  Long Beach 
TO APPLY:                   https://helpwanted.indeed.com/jobs/viewjob/5d6a5521c3a684d6 
 
 
JOB TITLE:                   Call Center Associate 
EMPLOYER:                 Xceed Financial Credit Union 
LOCATION:                  El Segundo 
TO APPLY:                   https://xfcu.hirecentric.com/jobs/105517-33581.html 
 
 
JOB TITLE:                   Customer Service Specialist 
EMPLOYER:                 AIS – Auto Insurance Specialists 
LOCATION:                  Cerritos 
TO APPLY: 
https://sjobs.brassring.com/TGWebHost/jobdetails.aspx?jobId=376971&PartnerId=26026&Site
Id=5437 
 
 
JOB TITLE:                   Customer Service Representative 
EMPLOYER:                 Intellipro Group 
LOCATION:                  Carson 
TO APPLY: 
http://www.indeed.com/cmp/Intellipro-Group/jobs/Customer-Service-Representative-
c4e6c6f5f63e5860?q=customer+service 
 
EDUCATION 
 
JOB TITLE:                   Student Support Advisor 
EMPLOYER:                 DeVry University 
LOCATION:                  Long Beach 
TO APPLY: 
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https://devryuniversity-devry.icims.com/jobs/84847/student-support-advisor---long-
beach/job?mode=job&iis=Indeed&iisn=Indeed.com&mobile=false&width=960&height=500&
bga=true&needsRedirect=false&jan1offset=-480&jun1offset=-420 
 
 
JOB TITLE:                   Behavioral Interventionist 
EMPLOYER:                 ACES 
LOCATION:                  Long Beach 
TO APPLY: 
http://www.indeed.com/viewjob?jk=e144f4e3da89afaa&q=education&l=Long+Beach%2C+CA
&tk=1aub1k6u6b9okfad&from=web 
 
 
JOB TITLE:                   Assistant Center Director 
EMPLOYER:                 Children Today 
LOCATION:                  Long Beach 
TO APPLY: 
http://www.indeed.com/cmp/Children-Today/jobs/Assistant-Center-Director-
2379874529b9735b?q=education 
 
 
JOB TITLE:                   WRAP/YMCA Expanded Learning Program Leader 
EMPLOYER:                 YMCA 
LOCATION:                  Long Beach 
TO APPLY: 
http://lbymca.recruiting.com/wrap-ymca-expanded-learning-program-
leader/job/6280933?source=Indeed 
 
 
JOB TITLE:                   Admissions Counselor I 
EMPLOYER:                 USC 
LOCATION:                  Los Angeles 
TO APPLY:                   https://jobs.usc.edu/postings/76092 
 
HEALTH CARE 
 
JOB TITLE:                   Care Associate 
EMPLOYER:                 Long Beach Memorial Medical Center 
LOCATION:                  Long Beach 
TO APPLY: 
http://jobs.memorialcare.org/us/los-angeles/nursing/jobid10497887-care-
associate?%26src%3DJB-10061 
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JOB TITLE:                   Medical Front Office Assistant 
EMPLOYER:                 Coast Psychiatric Associates 
LOCATION:                  Long Beach 
TO APPLY: 
http://www.indeed.com/cmp/Coast-Psychiatric-Associates/jobs/Medical-Front-Office-Assistant-
ba50b1d3ad6571c3?q=customer+service 
 
            
JOB TITLE:                   Patient Services Coordinator (medical reception/front desk) 
EMPLOYER:                 RadNet 
LOCATION:                  Long Beach 
TO APPLY: 
http://www.indeed.com/viewjob?jk=6a86907d89b80285&q=customer+service&l=Long+Beach
%2C+CA&tk=1au8vleuk1frb4q6&from=web 
 
 
JOB TITLE:                   Customer Service Associate PD 
EMPLOYER:                 Memorial Care 
LOCATION:                  Long Beach 
TO APPLY: 
http://jobs.memorialcare.org/us/los-angeles/long-beach-memorial-medical-
center/jobid10497888-customer-service-associate-pd?%26src%3DJB-10061 
 
 
JOB TITLE:                   Care Associate          
EMPLOYER:                 Miller Children’s Hospital 
LOCATION:                  Long Beach 
TO APPLY: 
http://jobs.memorialcare.org/us/california/nursing/jobid10497892-care-associate?%26src%3DJB-
10061 
 
HOSPITALITY 
 
JOB TITLE:                   Guest Services Representative 
EMPLOYER:                 Marriott International 
LOCATION:                  Long Beach 
TO APPLY: 
https://marriott.taleo.net/careersection/2/jobdetail.ftl?lang=en&job=16001H89&src=JB-10224 
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JOB TITLE:                   Event Services Specialist 
EMPLOYER:                 George P. Johnson Experience Marketing 
LOCATION:                  Torrance 
TO APPLY: 
http://www.indeed.com/viewjob?jk=52196f4064553c6f&q=hospitality&l=Long+Beach%2C+C
A&tk=1aub24of5b9ok8v9&from=web 
 
 
JOB TITLE:                   Assistant Banquet Manager 
EMPLOYER:                 Marriott 
LOCATION:                  Long Beach 
TO APPLY: 
http://www.indeed.com/cmp/Marriott-Vacations-Worldwide/jobs/Assistant-Banquet-Manager-
b638738cbe7abd2f?q=hospitality 
 
 
JOB TITLE:                   Renaissance Front Desk Clerk 
EMPLOYER:                 Renaissance Hotel 
LOCATION:                  Long Beach 
TO APPLY: 
https://marriott.taleo.net/careersection/2/jobdetail.ftl?lang=en&job=16001GLV&src=JB-10224 
 
 
JOB TITLE:                   Event Coordinator 
EMPLOYER:                 Business Expo Center 
LOCATION:                  Anaheim 
TO APPLY: 
http://www.indeed.com/cmp/Business-Expo-Center/jobs/Event-Coordinator-
0983802780bbf744?q=hospitality 
 
HUMAN RESOURCES 
 
JOB TITLE:                   HR Coordinator 
EMPLOYER:                 SCS Engineers 
LOCATION:                  Long Beach 
TO APPLY: 
http://scsengineers.hrmdirect.com/employment/view.php?req=440517&jbsrc=1014 
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JOB TITLE:                   Human Resources Officer 
EMPLOYER:                 City of Long Beach 
LOCATION:                  Long Beach 
TO APPLY: 
https://www.governmentjobs.com/careers/longbeach/jobs/1543567/human-resources-officer-
personnel-operations 
 
 
JOB TITLE:                   Human Resources Strategist 
EMPLOYER:                 P2S Engineering 
LOCATION:                  Long Beach 
TO APPLY: 
https://p2seng.bamboohr.com/jobs/view.php?id=12&source=indeed&src=indeed&postedDat
e=2016-09-27 
 
 
JOB TITLE:                   Recruiter 
EMPLOYER:                 Laserfiche 
LOCATION:                  Long Beach 
TO APPLY:                   http://jobs.laserfiche.com/Jobs/Details/oHex3fwf 
 
 
JOB TITLE:                   Human Resources Technician I 
EMPLOYER:                 El Camino College 
LOCATION:                  Torrance 
TO APPLY: 
https://elcamino.igreentree.com/CSS_Classified/CSSPage_JobDetail.ASP?T=20161005115819& 

IT / COMPUTER 
 
JOB TITLE:                   Desktop Support Specialist (2 positions)                      
EMPLOYER:                 California State University Long Beach 
LOCATION:                  Long Beach 
TO APPLY:                   http://csucareers.calstate.edu/Detail.aspx?pid=58526 
 
 
JOB TITLE:                   IT Systems Administrator 
EMPLOYER:                 Virgin Galactic 
LOCATION:                  Long Beach 
TO APPLY: 
https://careers-virgingalactic.icims.com/jobs/2438/it-systems-
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JOB TITLE:                   IT Desktop Support 
EMPLOYER:                 The Gardens Casino 
LOCATION:                  Hawaiian Gardens 
TO APPLY: 
https://recruiting2.ultipro.com/GAR1002/JobBoard/1bb2915e-011e-85d5-8b56-
91c83a62376a/OpportunityDetail?opportunityId=af32c888-fafc-4051-ba42-77b1eb23c00c 
 
 
JOB TITLE:                   IT Service Desk Technician 
EMPLOYER:                 Los Angeles Superior Court 
LOCATION:                  Los Angeles 
TO APPLY: 
http://www.indeed.com/cmp/Los-Angeles-Superior-Court/jobs/IT-Service-Desk-Technician-
ce03fe50aee795c5?q=IT 
 
 
JOB TITLE:                   Geek Squad Consultation Agent 
EMPLOYER:                 Best Buy 
LOCATION:                  Signal Hill 
TO APPLY: 
https://sjobs.brassring.com/TGnewUI/Search/home/HomeWithPreLoad?PageType=JobDetails&
noback=0&partnerid=25632&siteid=5649&jobid=2390542&CODES=US_INT_INDEED 
 
MANAGEMENT 
 
JOB TITLE:                   Staff Performance Auditor 
EMPLOYER:                 City of Long Beach 
LOCATION:                  Long Beach 
TO APPLY: 
https://www.governmentjobs.com/careers/longbeach/jobs/1550566/staff-performance-auditor 
 
 
JOB TITLE:                   Business Operations Superintendent 
EMPLOYER:                 City of Long Beach 
LOCATION:                  Long Beach 
TO APPLY: 
https://www.governmentjobs.com/careers/longbeach/jobs/1552216/business-operations-
superintendent 
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JOB TITLE:                   Operations Supervisor 
EMPLOYER:                 STAPLES 
LOCATION:                  Long Beach 
TO APPLY: 
https://staples.taleo.net/careersection/2/jobdetail.ftl?lang=en&job=992102&src=JB-10064 
 
 
JOB TITLE:                   Branch Manager Trainee 
EMPLOYER:                 Hertz 
LOCATION:                  Lakewood 
TO APPLY: 
https://usjobs-hertz.icims.com/jobs/120407/branch-manager-
trainee/job?hub=20&mode=job&iis=Internet+Job+Board&iisn=Internet+Job+Board+-
+Indeed&mobile=false&width=784&height=500&bga=true&needsRedirect=false&jan1offset=-
480&jun1offset=-420 
 
 
JOB TITLE:                   Innovations Expansion Manager 
EMPLOYER:                 Anheuser-Busch 
LOCATION:                  Los Angeles 
TO APPLY: 
https://abinbev.taleo.net/careersection/27/jobdetail.ftl?job=16009149&src=JB-11021 

MANUFACTURING 
 
JOB TITLE:                   Manager, Regional Operations - Parts 
EMPLOYER:                 Denso Manufacturing 
LOCATION:                  Long Beach 
TO APPLY: 
https://denso.taleo.net/careersection/0_den_ext_cs/jobdetail.ftl?job=16000086 
 
 
JOB TITLE:                   Materials Handler 
EMPLOYER:                 Virgin Galactic 
LOCATION:                  Long Beach 
TO APPLY: 
https://careers-virgingalactic.icims.com/jobs/2271/materials-
handler/job?mode=job&iis=Indeed&iisn=Indeed&mobile=false&width=692&height=500&bga
=true&needsRedirect=false&jan1offset=-480&jun1offset=-420 
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JOB TITLE:                   Jr. Technical Services Representative 
EMPLOYER:                 Edge Systems LLC 
LOCATION:                  Signal Hill 
TO APPLY: 
http://www.indeed.com/cmp/Edge-Systems-LLC/jobs/Junior-Technical-Service-Representative-
0a69aa29a21daba3?q=manufacturing 
 
 
JOB TITLE:                   Mechanical Assembler – Satellite Components 
EMPLOYER:                 L-3 Communications 
LOCATION:                  Torrance 
TO APPLY: 
https://l3com.taleo.net/careersection/l3_ext_us/jobdetail.ftl?job=084554&src=JB-10095 
 
 
JOB TITLE:                   Material Handler B 
EMPLOYER:                 Yusen Logistics 
LOCATION:                  Long Beach 
TO APPLY: 
https://re11.ultipro.com/NYK1000/JobBoard/JobDetails.aspx?__ID=*7FCF5E37D058A9A3&__jb
src=59038306-3ADB-47E7-812B-CE138613697E 
 
OFFICE / CLERICAL 
 
FULL TIME TECHNICAL ADMINISTRATIVE ASSISTANT WANTED BY LONG BEACH-BASED 
PEST CONTROL COMPANY 
 
Long Beach-based Pest Control Company is seeking a full time Technical Administrative 
Assistant. Position starts at $15.00 per hour. 
 
Perform administrative activities such as plan/schedule/confirm appointments for termite and 
pest control customers; utilize computer programs such as Structural Pest Control System and 
WinTOS Termite System to input all customer information as well as prepare and submit state 
regulated reports on a monthly/weekly basis; prepare detailed forms and documents for 
fumigation process and forms to assist termite/pest control technicians; review each day route 
for requested service ensuring complete accuracy. Additional duties include; Accounts 
Receivable and Accounts Payable utilizing Quickbooks, Conducting Internet Research for 
marketing purposes, and other duties as assigned. 
 
REQUIREMENTS: 

http://www.indeed.com/cmp/Edge-Systems-LLC/jobs/Junior-Technical-Service-Representative-0a69aa29a21daba3?q=manufacturing
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 Must have strong computer skills, including intermediate knowledge of MS OFFICE 
(must know how to mail merge)  and Quickbooks. 

 Must have strong social media skills. 
 Must be good troubleshooter and able to pick up/learn new technologies. 
 Must have the ability to operate and troubleshoot new office technologies. 
 Bilingual English/Spanish is helpful, but not a requirement. 
 Knowledge of creating and working with databases. 
 Must have good Internet research and email skills. 
 Must pass drug screen. 

 
 
To apply, email your resume (as a MS WORD or PDF attachment only) to 
Cort.Huckabone@pacific-gateway.org and put LB TECH ADMIN ASSIST in the subject line of 
the email. 
 
 
Signal Hill Insurance Agency is seeking an Administrative Assistant.  
Office Hours: M-F: 9:00 a.m. - 5:00 p.m. Looking for 32-40 hours weekly . This is a fast-paced, 
high energy business environment. Excellence is the minimum standard. 
Responsibilities include answering phones, faxing, filing, scanning, responding to general 
inquiries, data entry, maintaining office calendar and assisting the Personal Lines Agency 
Producer and Agent in office. Strong organizational and follow-up skills. 
General customer service inquiries and client follow-up. 
Previous office experience at least 1 year. Previous Insurance experience is highly preferred. 
Retail experience does not meet this criterion. 
Fast learner with the ability to retain information. Must have critical thinking skills and a 
professional demeanor. 
Job Type: Full-time 
Salary: $15.00 /hour 
Required experience: 

 Office experience: 1 year 

  
Required license or certification: 

 Must have CA Drivers License 

  
Required education: 

 High school or equivalent 

mailto:Cort.Huckabone@pacific-gateway.org


  
Required language: 

  

  
  
Interested candidates can email their resume to Cort.Huckabone@pacific-gateway.org and put 
SH ADMIN ASSISTANT in the Subject line of the email. 
  
 
JOB TITLE:                   Clerk Typist III 
EMPLOYER:                 City of Long Beach City Managers Office 
LOCATION:                  Long Beach 
TO APPLY: 
https://www.governmentjobs.com/careers/longbeach/jobs/1549772/clerk-typist-iii 
 
 
JOB TITLE:                   Operations Assistant    
EMPLOYER:                 Renewable Toner 
LOCATION:                  Long Beach 
TO APPLY: 
http://www.indeed.com/cmp/Renewable-Toner/jobs/Operation-Assistant-
cb20df0302ae01d7?q=customer+service 
 
            
JOB TITLE:                   Office Administrator 
EMPLOYER:                 Virgin Galactic 
LOCATION:                  Long Beach 
TO APPLY: 
https://careers-virgingalactic.icims.com/jobs/2447/office-
administrator/job?mode=job&iis=Indeed&iisn=Indeed  
 
 
JOB TITLE:                   Administrative Assistant 
EMPLOYER:                 City of Signal Hill 
LOCATION:                  Signal Hill 
TO APPLY: 
https://www.governmentjobs.com/careers/signalhill/jobs/1547829/administrative-assistant 
 
 
 

mailto:Cort.Huckabone@pacific-gateway.org
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JOB TITLE:                   Administrative Assistant 
EMPLOYER:                 Vista Investments 
LOCATION:                  El Segundo 
TO APPLY: 
http://www.indeed.com/cmp/Vista-Investments-LLC/jobs/Administrative-Assistant-
12eb47f60fca6054?q=office 
 
PROFESSIONAL SERVICES 
 
SALES ASSOCIATE WANTED BY CARSON INSURANCE AGENCY 
 
State Farm Insurance Agency in Carson is seeking a full time Sales Associate. Position starts at 
$15 per hour plus medical and retirement benefits. 
 
POSITION REQUIREMENTS: 

 Prospect must have prior experience in basic administrative/clerical.  
 Strong Customer Services/client relations skills a must. 
 Bi-lingual (Spanish) preferred but not mandatory.  
 Sales experience along with the above would be a plus. 
 Insurance or financial service experience also a plus  

  
GENERALREQUIREMENTS: 

 MUST BE AT LEAST 18 YEARS OF AGE  
 MUST HAVE A HIGH SCHOOL DIPLOMA OR GED 
 MUST HAVE A VALID DRIVER’S LICENSE 
 MUST PASS A DRUG SCREEN  
 MUST PASS BACKGROUND CHECK 

 
 
For consideration, please email your resume (as a MS WORD or PDF attachment only) to 
Cort.Huckabone@pacific-gateway.org and put CARSON INSURANCE in the subject line of the 
email. 
 
 
 

 

http://www.indeed.com/cmp/Vista-Investments-LLC/jobs/Administrative-Assistant-12eb47f60fca6054?q=office
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JOB TITLE:                   Employment Specialist 
EMPLOYER:                 Children’s Institute 
LOCATION:                  Long Beach 
TO APPLY: 
https://workforcenow.adp.com/jobs/apply/posting.html?client=ChildrenIN&jobId=157894&sou
rce=IN 
 
 
JOB TITLE:                   Community Services Supervisor 
EMPLOYER:                 City of Lakewood 
LOCATION:                  Lakewood 
TO APPLY: 
http://agency.governmentjobs.com/lakewoodca/default.cfm?action=viewJob&jobID=1548622 
 
 
JOB TITLE:                   Surgery Scheduler 
EMPLOYER:                 Memorial Care 
LOCATION:                  Long Beach 
TO APPLY: 
http://jobs.memorialcare.org/us/california/administrative-clerical/jobid10499181-surgery-
scheduler?%26src%3DJB-10061 
 
 
JOB TITLE:                   Personal Services Coordinator III 
EMPLOYER:                 Telecare 
LOCATION:                  Bellflower 
TO APPLY: 
http://www.indeed.com/cmp/Telecare/jobs/Personal-Service-Coordinator-
58b237d134d98a2a?q=case+manager 
 
 
JOB TITLE:                   Homeless Outreach Case Manager 
EMPLOYER:                 City of Huntington Beach 
LOCATION:                  Huntington Beach 
TO APPLY: 
http://agency.governmentjobs.com/huntingtonbeach/default.cfm?action=viewJob&jobID=1551
579 
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RETAIL 
 
JOB TITLE:                   Clerk/Cashier 
EMPLOYER:                 CVS 
LOCATION:                  Lakewood 
TO APPLY:                   https://jobs.cvshealth.com/job/-/-/5770/1829314 
 
 
JOB TITLE:                   Seasonal Store Associate/Stocker 
EMPLOYER:                 Big Lots 
LOCATION:                  Lakewood 
TO APPLY: 
https://biglots.taleo.net/careersection/corp_org/jobdetail.ftl?job=15010435 
 
 
JOB TITLE:                   Retail Customer Service Associate 
EMPLOYER:                 FedEx Office 
LOCATION:                  Long Beach 
TO APPLY: 
https://sjobs.brassring.com/TGWebHost/jobdetails.aspx?jobId=227925&partnerid=26086&Site
Id=5133&Codes=IND 
 
 
JOB TITLE:                   Cashier 
EMPLOYER:                 Target 
LOCATION:                  Long Beach 
TO APPLY: 
https://jobs.target.com/job/-/-/1118/3110833?apstr=%26src%3DJB-10182 
 
 
JOB TITLE:                   Self Storage Assistant Manager 
EMPLOYER:                 Storage Etc. 
LOCATION:                  Gardena 
TO APPLY: 
http://www.indeed.com/cmp/Storage-Etc/jobs/Self-Storage-Assistant-Manager-
d1ba1be67b92cf84?sjdu=Zzi_VW2ygsY1fzh3Ma9ZsPaqOkFrOZiF9heaw3NaNTg_dHljXJLKN83_
g-iq-T8Y4fXWKYy9Zcq0JVv-bJ2BkQ 
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SECURITY 
 
JOB TITLE:                   Public Safety Officer III 
EMPLOYER:                 Memorial Care 
LOCATION:                  Long Beach 
TO APPLY: 
http://jobs.memorialcare.org/us/los-angeles/security-dispatcher-escort/jobid10494842-public-
safety-officer-iii?%26src%3DJB-10061 
 
 
JOB TITLE:                   Target Protection Specialist 
EMPLOYER:                 Target 
LOCATION:                  Long Beach 
TO APPLY: 
https://jobs.target.com/job/-/-/1118/3157336?apstr=%26src%3DJB-10182 
 
 
JOB TITLE:                   Unarmed Security Officer 
EMPLOYER:                 Pacific Protection Services 
LOCATION:                  Long Beach 
TO APPLY: 
https://www.joblinkapply.com/Joblink/6225/Job/Index/204374?IsFrame=False 
 
 
JOB TITLE:                   Loss Prevention Coordinator 
EMPLOYER:                 Yusen Logistics 
LOCATION:                  Long Beach 
TO APPLY: 
https://re11.ultipro.com/NYK1000/JobBoard/JobDetails.aspx?__ID=*79570976FE323DAD&__j
bsrc=59038306-3ADB-47E7-812B-CE138613697E 
 
 
JOB TITLE:                   Asset Protection Associate 
EMPLOYER:                 Best Buy 
LOCATION:                  Signal Hill 
TO APPLY: 
https://sjobs.brassring.com/TGnewUI/Search/home/HomeWithPreLoad?PageType=JobDetails&
noback=0&partnerid=25632&siteid=5649&jobid=2391906&CODES=US_INT_INDEED 
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TRANSPORTATION 
 
FULL TIME GATE CLERK / UTR OPERATOR WANTED BY WILMINGTON-BASED 
TRANSPORTATION COMPANY 
 
Transportation Company in Wilmington is looking for a full time Gate Clerk/UTR Operator. This 
individual will be working in a container yard verifying equipment that comes in and out of the 
yard. There is some lifting involved and you must have good people skills and know how to use 
a computer and smart phone. 
 
Duties include moving customers equipment around yard in order to organize yard and create 
space for new equipment via UTR/Yard spotter. Deal directly with drivers, help where help is 
needed, and receiving and releasing trailers using a handheld device, and required to use 
email for releasing approval. 
 
This is a full time position, starting between $12 - $18 per hour (DOE) and include the following 
benefits; Medical, Dental, Vision, 401k, Sick Days, Vacation Days, Life Insurance. 
 
 
INTERESTED APPLICANTS MUST: 

 Be at least 18 years of age. 
 Have a High School Diploma or GED. 
 Have good people skills. 
 Must be comfortable working outdoors in all kinds of weather. 
 Have some kind of work experience. 
 Be able to lift up to 50 lbs. 
 Have basic computer skills. 
 Be comfortable working outside and getting dirty. 
 MUST PASS A BACKGROUND AND DRUG TEST. 

 
 
Interested applicants should email their resume (as a MS WORD or PDF attachment only) to 
Cort.Huckabone@pacific-gateway.org and put GATE CLERK in the subject line of the email. 

VACUUM TRUCK OPERATORS WANTED 
 
2 full time Vacuum Truck Operators wanted by Signal Hill-based company. Positions work 40+ 
hours a week, have benefits, and start between $19 - $24 per hour (DOE) 
 

mailto:Cort.Huckabone@pacific-gateway.org


Class A with HAZ, operate vacuum truck at various locations with cleaning crew haul loads to 
disposal site. 
 
Requirements: 
 
-  Class A HAZ Licenses with endorsements 
-  Have TWIC card or able to get one.   
-  40 hour HAZ training or we will provide 
-  Able to communicate and work well with other employees and customers.   
-  Must pass background check & drug test.  
 
To apply: email your resume (as a MS WORD or PDF attachment) to Cort.Huckabone@pacific-
gateway.org and put VACUUM TRUCK OPERATOR in the subject line of the email. 
 
JOB TITLE:                   Transporter 
EMPLOYER:                 Hertz 
LOCATION:                  Long Beach 
TO APPLY: 
https://usjobs-
hertz.icims.com/jobs/121295/transporter/job?hub=20&mode=job&iis=Internet+Job+Board&iis
n=Internet+Job+Board+-+Indeed 
 
 
JOB TITLE:                   Dispatcher / Permit Manager 
EMPLOYER:                 Barnhart Crane & Rigging 
LOCATION:                  Long Beach 
TO APPLY: 
https://workforcenow.adp.com/jobs/apply/posting.html?client=barnhartc1&jobId=118950&sou
rce=IN 
 
 
JOB TITLE:                   Transit Supervisor 
EMPLOYER:                 Long Beach Transit 
LOCATION:                  Long Beach 
TO APPLY: 
https://careers-lbtransit.icims.com/jobs/1103/transit-
supervisor/job?mode=job&iis=Job+Board+-
+Other&iisn=Indeed.com&mobile=false&width=1106&height=500&bga=true&needsRedirect
=false&jan1offset=-480&jun1offset=-420 
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JOB TITLE:                   Service Dispatcher 
EMPLOYER:                 Crown Equipment Corporation 
LOCATION:                  Long Beach 
TO APPLY: 
https://career4.successfactors.com/career?company=C0000169989P&career_ns=job_listing&n
avBarLevel=JOB_SEARCH&_s.crb=DQIWEHLYtFvnG4utwlkgGM8KvZk%3d&career_job_req_id
=19342&jobPipeline=Indeed 
 
 
JOB TITLE:                   Class A Driver for Car Hauler 
EMPLOYER:                 AmeriFleet 
LOCATION:                  Long Beach 
TO APPLY: 
http://amerifleet.hrmdirect.com/employment/view.php?req=374276&jbsrc=1014 

UTILITIES 
 
 
5 FULL TIME UTILITY WORKERS WANTED IN CARSON 
 
SUMMARY 
Performs general housekeeping and helps in different areas of the scrap yard. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES  

 Examines articles for defects and sorts articles according to extent of defect. 
 Test (assay) scraps material as instructed. 
 Unloads and unpacks incoming shipments. 
 Maintain housekeeping and roadway free of material. 
 Using material handling equipment loads and unloads outgoing or incoming product 

from containers, flatbeds, railroad cars and position product in predetermined areas of 
the yard. 

 Performs other duties as assigned by Management. 

  
SKILLS AND ABILITIES 

 High School Diploma or GED. 
 Ability to read and comprehend simple instructions, short correspondence, and memos. 
 Ability to add, and subtract. 

https://career4.successfactors.com/career?company=C0000169989P&career_ns=job_listing&navBarLevel=JOB_SEARCH&_s.crb=DQIWEHLYtFvnG4utwlkgGM8KvZk%3d&career_job_req_id=19342&jobPipeline=Indeed
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http://amerifleet.hrmdirect.com/employment/view.php?req=374276&jbsrc=1014


 Ability to apply common sense understanding to carry out instructions furnished in 
written, oral, or diagram form. Ability to deal with problems involving several concrete 
variables in standardized situations. 

 Follows prescribed standards or guidelines. May use tools/equipment/apply technical 
skills involving some judgment. Work is supervised and subject to check. 

 Ability to identify the different types of metal and alloy segregation. 

  
PHYSICAL DEMANDS 
While performing normal duties, the employee is regularly required to stand, walk, climb or 
balance, stoop, kneel, crouch, or crawl.  The employee must occasionally lift and/or move up to 
50 pounds.  Specific vision abilities required by this job include close vision, distance vision, 
color vision, peripheral vision, depth perception, and ability to adjust focus.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform these essential 
functions. 
  
WORK ENVIRONMENT 
The employee may be exposed to moving mechanical parts and outside weather 
conditions.  The employee is occasionally exposed to wet and/or humid conditions; high, 
precarious places; fumes or airborne particles; and extreme heat. Noise level is loud requiring 
hearing protection in some areas.  Reasonable accommodations may be made to enable 
individuals with disabilities to perform these essential functions. 
  
Positions start at $11 per hour and include benefits (Medical, Dental, Vision, 401k) 
 
To apply: email your resume (as a MS WORD or PDF attachment only) to 
Cort.Huckabone@pacific-gateway.org and put CARSON UTILITY WORKER in the subject line of 
the email. 
 
JOB TITLE:                   Power Plant Operator 
EMPLOYER:                 AES 
LOCATION:                  Long Beach 
TO APPLY: 
http://aesunitedstates.jobs/long-beach-ca/power-plant-operator-alamitos-huntington-beach-
redondo-
beach/F4689E56054B4CB7A105883335D9A2E0/job/?source=Other%20(Please%20Specify) 
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JOB TITLE:                   Utility Person 
EMPLOYER:                 Kinder Morgan 
LOCATION:                  Long Beach 
TO APPLY: 
https://careers.peopleclick.com/careerscp/client_kindermorgan/external/gateway.do?function
Name=viewFromLink&jobPostId=46849&localeCode=en-
us&source=Indeed&sourceType=PREMIUM_POST_SITE&utm_source=Indeed&utm_medium=
organic&utm_campaign=Indeed 
 
 
JOB TITLE:                   Run Plant Operator 
EMPLOYER:                 Arkema Americas 
LOCATION:                  Torrance 
TO APPLY: 
https://career4.successfactors.com/career?career_ns=job_listing&company=ARKEMA&navBarL
evel=JOB_SEARCH&rcm_site_locale=en_US&career_job_req_id=22401&jobPipeline=Indeed 
 
 
JOB TITLE:                   General Maintenance Engineer 
EMPLOYER:                 HYATT 
LOCATION:                  Long Beach 
TO APPLY: 
https://hyatt.taleo.net/careersection/10780/jobdetail.ftl?lang=en&job=LON002278&src=JB-
14400 
 
 
JOB TITLE:                   Maintenance Technician II 
EMPLOYER:                 Action Property Management 
LOCATION:                  Long Beach 
TO APPLY: 
http://www.indeed.com/cmp/Action-Property-Management/jobs/Maintenance-Technician-
639fca9d3cc41e47?q=maintenance 

WAREHOUSE 
 
JOB TITLE:                   Night Loader Warehouse 
EMPLOYER:                 FSM Foodservice 
LOCATION:                  Long Beach 
TO APPLY: 
http://www.indeed.com/cmp/FSM-Foodservice/jobs/Night-Loader-Warehouse-
99371f4cc7227a56?q=construction 
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JOB TITLE:                   Shipping Receiving Warehouse Worker 
EMPLOYER:                 BaronHR 
LOCATION:                  Carson 
TO APPLY: 
http://www.indeed.com/cmp/BaronHR/jobs/Shipping-Receiving-Warehouse-Worker-
278e24b0bdeb65fa?q=warehouse 
 
 
 
JOB TITLE:                   Shipping and Receiving Clerk 
EMPLOYER:                 Truck Lease 
LOCATION:                  Long Beach 
TO APPLY: 
http://www.indeed.com/cmp/All-Star-Seed/jobs/Shipping-Receiving-Clerk-
1c115739750676a7?q=warehouse 
 
 
JOB TITLE:                   Warehouse Associate / Loader  -  3rd Shift 
EMPLOYER:                 STAPLES 
LOCATION:                  La Mirada 
TO APPLY: 
https://staples.taleo.net/careersection/2/jobdetail.ftl?lang=en&job=991995&src=JB-10064 
 
 
JOB TITLE:                   Warehouse Worker 
EMPLOYER:                 Alliance Professional 
LOCATION:                  Long Beach 
TO APPLY: 
http://www.indeed.com/cmp/Alliance-Professionals/jobs/Warehouse-Worker-
568f5244fbf79a70?q=warehouse 

OTHER 
 
JOB TITLE:                   City Clerk Specialist 
EMPLOYER:                 City of Long Beach 
LOCATION:                  Long Beach 
TO APPLY: 
https://www.governmentjobs.com/careers/longbeach/jobs/1531809/city-clerk-specialist 

http://www.indeed.com/cmp/BaronHR/jobs/Shipping-Receiving-Warehouse-Worker-278e24b0bdeb65fa?q=warehouse
http://www.indeed.com/cmp/BaronHR/jobs/Shipping-Receiving-Warehouse-Worker-278e24b0bdeb65fa?q=warehouse
http://www.indeed.com/cmp/All-Star-Seed/jobs/Shipping-Receiving-Clerk-1c115739750676a7?q=warehouse
http://www.indeed.com/cmp/All-Star-Seed/jobs/Shipping-Receiving-Clerk-1c115739750676a7?q=warehouse
https://staples.taleo.net/careersection/2/jobdetail.ftl?lang=en&job=991995&src=JB-10064
http://www.indeed.com/cmp/Alliance-Professionals/jobs/Warehouse-Worker-568f5244fbf79a70?q=warehouse
http://www.indeed.com/cmp/Alliance-Professionals/jobs/Warehouse-Worker-568f5244fbf79a70?q=warehouse
https://www.governmentjobs.com/careers/longbeach/jobs/1531809/city-clerk-specialist


 
 
JOB TITLE:                   Tree Trimmer 
EMPLOYER:                 City of Long Beach 
LOCATION:                  Long Beach 
TO APPLY:       
https://www.governmentjobs.com/careers/longbeach/jobs/1520946/tree-trimmer 
 
 
JOB TITLE:                   Refuse Operator 
EMPLOYER:                 City of Long Beach 
LOCATION:                  Long Beach 
TO APPLY: 
https://www.governmentjobs.com/careers/longbeach/jobs/1538120/refuse-operator-non-
career 
 
 
JOB TITLE:                   Program Coordinator (Recreation Leader Specialist VII) 
EMPLOYER:                 City of long Beach 
LOCATION:                  Long Beach 
TO APPLY: 
https://www.governmentjobs.com/careers/longbeach/jobs/1542621/program-coordinator-
recreation-leader-specialist-vii-n-c 
 
 
JOB TITLE:                   Contracts Technician 
EMPLOYER:                 Long Beach City College 
LOCATION:                  Long Beach 
TO APPLY: 
https://www.governmentjobs.com/careers/lbcc/jobs/1553997/contracts-technician 
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